
 

SUMMER 2018 INTERNSHIP OPPORTUNITY AT EDUCATION FOUNDATION  

Title: Intern, Parent Leadership Program Assistant 
 
Organization: Stamford Public Education Foundation 
 
Time Frame: Present – August 24, 2018 
 
Reporting to: Program Coordinator Regan Allan 
 
Location: Stamford, CT 
 
The Stamford Public Education Foundation (SPEF) is seeking a highly organized and effective writer and 

communicator who is passionate about education and advocacy for children. As the Parent Leadership 

Program Intern, you will have the opportunity to work closely with nonprofit community leaders, learn 

program management skills, and be exposed to a multitude of functions within the nonprofit sector. In 

this role you will also assist the Program Coordinator in a new project curating and digitizing the final 

projects produced by program participants. For many of our alumni, these are the projects that started 

them on their paths to become civic and community leaders. Your creativity and writing and 

organizational skills will help surface these projects for future program participants as they plan their 

own projects, and your work will help to elevate and further establish the visibility of SPEF’s leadership 

programs. At the conclusion of your internship, you’ll have a valuable project to add to your resume and 

a letter of recommendation from the Program Coordinator. 

Responsibilities: 

● Digitize participant projects and write summary descriptions 

● Conduct surveys and contact program alumni and update information 

● Research and assess grant opportunities 

● Provide logistical and process support to Program Coordinator 

● Coordinate with, and facilitate communication of information among team members 

 

Qualifications and Requirements: 

● Need to be 18+ years of age 

● Must have reliable transportation 

● Eager to learn and able to adapt to changing priorities 

● Available 5-10 hours each week 



● Professional, work will with a dynamic team 

● Possess strong leadership and communication skills (both written and verbal)  

● Be proficient in Microsoft Office, Google Docs or similar productivity tools 

● Bilingual (English/Spanish) preferred, but not required 

 

To apply please email a cover letter and resume to Regan Allan, rallan@spefct.org   

 

About SPEF and the Parent Leadership Training Institute (PLTI) 
The Stamford Public Education Foundation is a registered 501(c)3 non-profit organization whose mission 
is to deliver educational programs and resources that elevate student, educator and parent success by 
bridging the gap between needs in the Stamford Public Schools and resources in our community. 
 
The mission of the Parent Leadership Training Institute (PLTI) is to enable parents to become leading 
advocates for children, to improve their lifelong health, safety and learning and to become change 
agents for the next generation. Stamford PLTI began in 1997 and now in its 21st year has graduated 
over 525 parent leaders through its flagship PLTI program, UConn People Empowering People (PEP) 
program and Parents Supporting Educational Excellence (PSEE) program. Graduates have gone on to 
serve in public offices, such as Stamford boards of education and representatives. They establish 
programs, non-profit organizations, scholarships and lead community initiatives to improve the lives of 
Stamford children, families and residents. 
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